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do not contain individually identifiable
data. Because they are not subject to the
Privacy Act, descriptions of the
computer safeguards used are not
included in this notice.) Access to the
buildings in which the manual records
are stored is controlled by special entry
divices and 24-hour security guards.

3. Procedursl Safeguards: All
employees of NCHS and contractor
personnel with access to NCHS records
are required, as a condition of .
employment. to sign an affidavit binding
them to nondisclosure of individually
identifiable information; periodic
training sessions are conducted to
reinforce the confidentiality restrictions.

Contractors who maintain records in
the system are instructed to make no
further disclosure of the records. Privacy
Act requirements are specifically
included in contracts for survey and
Yesearch activities related to this
system. The HHS project directors,
contract officers, and project officers
oversee compliance with these
requirements.

These safeguards are in accordancs
with chapter 45-13, "Safeguarding
Records Contained in Systems of
Records,” of the HHS Ceneral
Administration Manual: supplementary
chapter PHS.hf: 45-13; the National
Buresu of Standards Federal
Information Processing Standards (FIPS
Pub. 41 and FIPS Pub. 312}; and the
NCHS Staff Manual on Confidentiality.

RETENTION AND DISPOSAL:

Original survey records are reviewed
for accuracy, edited. and data (without
personal identifiers such as name or
Social Security Number) are transferred
to magnetic tape. The original records
are retained in office files of NCHS until
the process of conversion to magnetic
tape and verification of information is
completed. This process is completed
within approximately nine months. The

_original records are then sent to the
Federal Records Center whers they are
stored for 5 years for interview survey
records and 10 years for examination
records. Microfilm copies of
examination records are retained at the
Federal Records Center for 40 years.

SYSTED SANASER(S) AND ADORESE:

Director, National Center for Health
Statistics, Center Building, Room 2-19,
3700 East-West Highway, Hyattsville,
Maryland 20782

NOTIFICATION PROGCa. .

To determine if a record exists. wriﬁ
to the System Manager.

RECORD ACCISS FROCIDURER:

Access to record systems which have
been granted an exemption from the
Privacy Act access requirement may be
made at the discretion of the System
Manager. Positive identification is
required from anyone seeking access.
Appeal of access refusal may be made
to the Director, Office of Management,
Public Health Service. An individual
may also request an accounting of

disclosures of his/her record, if any.
CONTESTSSS RECOSD PROCEDUREES

If access has been granted, contact
the System Manager and reasonably
identify the record, specify the

information being contested, and state
the corrective action sought, with
supporting information to shaw how the
record is inaccurate. incomplete,
untimely, or irrelevant.

Respondents included in the survey
samples.

SYSTEMS CXEMPTED PROM CENTASS
PROVISIONS OF THE ACT:

With respect to this system of records,
exemption has been granted from the
requirements contained in subsections
552a(c)(3). (d) (1) through (4}, and (e}(4)
(G) and (H) in accordance with the
provisions of subsection 552a(k)(4) of
the Privacy Act of 1974. The reason this
system has been exempted is that this
system contains only records required
by statute to be maintained and used
solely as statistical records. The
exemption was published in the Federal
Register, October 8, 1975, page 47413
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SYSTER RAEE:
Health Manpower Inventories and
Surveys. HHS/OASH/NCHS.

SECURITY CLASRIMCATION:
None.

Room 2-18, Center Building, 3700 East-
West Highway, Hyattsville, Maryland
20782; and at selected contractor
locations. A current list of contractor
sites is available by writing to the
System Manager al the address below.

g

Individuals trained in specific health
occupations, such as dentists, nurses,
pharmacists, optometrists, dental
hygienists. and other providers of health

care services.

Records containing information on
educational attainment. place of -

education, activity status, place and
setting of employment or practice, place
of residence,. date of birth. sex. and
marital status.

AUTHORITY PFOR MAINTENANCE OF THE
svsTEM:
Public Health Service Act, Section
308(b) (42 US.C. 242k).
PAPOSE(SE :
The data are used for statistical

purposes only. Uses within the

t include the preparation of
aggregated data in the form of statistical
tables for publication, analysis, and
interpretation to meet | tive
mandates of the Public Health Service
Act, Section 308 (42 U.S.C. 242k), such as
an annual report on health resources,
including a description and analysis of
the statistics included under Section
306{b)(1)(G). In addition, probability
samples of individuals are selected by
NCHS for statistical research purposes.
Tables, magnetic tapes. and statistical
samples of individuals are provided [or
statistical purposes only to the Bureau
of Health Professions. Health Resources
and Services Administration, for its use
in determining health manpower
scarcity areas, for loan forgiveness, and
developing and evaluating educational

and training programs for health
manpower.

ROUTEN USES OF ARECORDS MASIT ANED B8
THE SYSTER, NCLUDMG CATEQORIS OF
USERS AND THE PURSOSES OF SUCH USSE:

The data are made available to Health
Systems Agencies and the State Agency
designated under the Public Health
Service Act (42 U.S.C. 300 ] and m) for
statistical purposes only for developing
and evaluating health plans.

The data ere also disseminated for the

of statistical research and

analysis outside DHHS in forms which
do not permit the identification of
imdividuals, such as publication of

‘statistical tabies, specially requasted

tables. and public use magnstic tapes.
These are communicated to interested

associations. universities, Stats, citiea,
private foundations, etc. The statistical
s oo o
manpower tors
statisticians and concerned citizens to
evaluate the Nation's health manpower
resources, make determinations on
needs for legislation. new health
T;npow!r training programs, and the
like.

The Department occasicaslly
contracts with a private firm for the
purpose of collecting. analyzing,
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&ggregating or otherwise refining
records in the system. Relevant records
are disclosed to such a contractor. The
contractor is required to maintain
Privacy Act safeguards with respect to
such records.

PFOUCIES AND PRACTICES POR STOANNG,
RETRIEVING, ACCESSING, RETABSNG, AND
DISPO3ING OF RECORDS I THE BYSTEM:

SToRAGE:
Paper files and magnetic tape.
RETRIEYABLITY:

Name and address. date of the .
inventory or survey. and other
identifiers permit the retrieval of a
computer record of the individual's
information contained on magnetic tape.
Original records of information are
reviewed by the contractor and/or
National Center for Health Statistics
(NCHS) staff for accuracy and edited.
and data with personal identifier (such
as name and address) are transferred to
magnetic tape. The records are then
matched by personal identifiers to
produce an unduplicated file of
individuals in a health occupation.

Measures to prevent unauthorized
disclosures are implemented as
appropriate for the particular records
maintained. NCHS and its contractors
implement personnel. physical. and
procedural safeguards as follows:

1. Authorized Users: Persons
suthorized and needing to use the
records. including project directors,
contract officers, interviewers, analysts,
statisticians. statistical clerks, and key
punch operators on the staffs of the
Center and the contractors.

Z Physical Safeguards: The manual
portions of the records are stored in
locked files or offices when not in use.
The automated records and the
computer equipment are in secured
areas with fire extinguishers and
sprinkler system. Access to the
buildings in which the manual and the
sutomated records are ptored is
controlled by special entry devices and
24-hour security guards.

3. Procedural Safeguards: All
employees of NCHS and contractor
personnel with access to NCHS records
are required, as a condition of
employment, to sign an affidavit binding
them to nondisclosure of individually
identifiable information: periodic
training sessions are conducted to
reinforce the confidentiality restrictions.
Data stored in computers are accessed
through the use of passwords/keywords
known only to the principai
investigators and authorired personnel.

These passwords/keywords are
changed frequently.

Contractors who maintain records in

" this system are instructed to make no

further disclosure of the records. Privacy
Act requirements are specifically
included in contracts for survey and
research activities related to this
system. The HHS project directors,
contract officers. and project officers
oversee compliance with these
requirements.

These safeguards are in accordance
with chapter 45-13, “Safeguarding -
Records Contained in Systems 'of
Records.” of the HHS General
Administration Manual; supplementary
chapter PHS.hf: 45-13; Part 6, “ADP
Systems Security.” of the HHS ADP
Systems Manual: the National Bureau of
Standards of Federa!l Information

B Processing Standards (FIPS Pub. 41 and

FIPS Pub. 312); and the NCHS Staff
Manual on Confidentiality.

RETEMTION AND DISPOSAL:

The original records are retained in
the offices of national professional
associations and/or State boards of
licensure, or the NCHS data processing
facility until the process of conversion to
magnetic tape and verification of
information is completed and a
subsequent inventory or survey is .
initiated. For these reasons the records
may be retained for a period of up to
five years before disposal.

SYSTEM MANAGER(S) AND ADORESS:

Director, National Center for Health
Statistics, Center Building, Room 2-19.
3700 East-West Highway, Hyattsville,
Maryland 20782,

BOTHICATION PROCED S

To determine if a record exists, write
to the System Manager st the above
address.

WECORD ACCESS PROCEDURE:

Access to record systems which have
been granted an exemption from the
Privacy Act access requirement may be
made at the discretion of the System
Manager. Positive identification is
required from anyone seeking access.
Appeal of access refusal may be made
to the Director, Office of Management,
Public Health Service. An individual
may also request an accounting of
disclosure of his/her record. if any.

CONTESTNG RECORD PROCEDURES:

If sccass has been granted. contact
the System Manager and reasonably
identify the record, specify the
information being contested. and state
the corrective action sought. with
supporting information to show how the

record is i;:mcur-tz. incomplete,
untimely. or irrelevant.

Health practitioners, state licensing
agencies, or professional associations.

SYSTEMS EXEMPTED PROM CENTANS
PROVISIONS OF THE ACT:

With respect to this system of records,
exemption has been granted from the
requirements contained in subsections
852a(c)(3). (d)(1) through (4). and
(e)(4)(G) and (H) in accordance with the
provisions of subsection 552a(k)(4) of
the Privacy Act of 1974. The reasons
that the system has been exempted is
that this system contains only records
required by statute to be maintained
and used solely as statistical records.
The exemption was published in the

Federal . October 8, 1575, page
47413.
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SYSTEN NAME:

Vital Statistics for Births, Deaths,
Fetal Deaths, Marriages and Divorces
Occuring in the United States during
Each year. HHS/OASH/NCHS.

SECURITY CLAESIFICATION:
None

SYSTEN LOCATION:

Room 2-19, Center Building, 3700 East-
West Highway, Hyattsville, Maryland
20782

Federal Records Center, 4205 Suitland

Road. Suitland. Maryland 20409.
CATEQOWES OF BIDVIDUALS COVIRWD GV THE
svsTER

Individuals who are born and their
parents; individuals who die: individuals

- who are married or divorced; and

parents experiencing fetal deaths.

CATEOOMES OF RECORDS B THE SYSTIDE
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coliected under the laws of each State

for births. deaths fetal deaths, marriages

and divorces. The records contain the

phic characteristics of
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In addition. the birth records include
information on the characteristics of
eech live birth, the health status of the
infant, and socioeconomic
characteristics of the parents. The death
records contain medical information
relating to cause of death and to
socioeconomic characteristics of the
deceased: the fetal death record
contains medical information relsting to
cause of death and socioeconomic
characteristics of the parents. Marriages



